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MEMORANDUM
TO: All Principals

FROM: Carolyn J. Teigland
DATE: June 17, 2009

SUBJECT: Teachers’ Professional Development Days

On the days listed below, all teachers who do not work full-time are authorized to work
a full day:

August 21, 2009 (Secondary Teachers)
August 24, 2009 (Elementary Teachers)
November 6, 2009 (Secondary Teachers)

January 25, 2009 (Elementary Teachers)

Principals please note that the additional one-half day of work by a part-time teacher
needs to be logged in on the school payroll voucher. This memorandum does not
supersede our normal payroll procedures.

Additionally, part-time teachers may be used to substitute for teachers who are absent
for one-half day and are to be paid at the substitute teacher rate for that portion of the
duty day that they are substituting. Before employing a current teacher in this capacity,
the building administrator is to notify the individual that payment is at the substitute
teacher rate.

cc: Leadership Team
Payroll
Lead Secretaries

(over)

Our Mission: is to provide an excellent Pre-Kindergarten through graduation leaming experience that enables ALL students to demonstrate the skills,

knowledge and attitudes required for lifelong leaming and productive citizenship in an ever-changing, global society.



2009-2010
Teachers’ Professional Development Days

County-based duty day: Elementary 8:30 a.m.-4:00 p.m. (1 hour lunch)
Secondary 8:00 a.m.-3:30 p.m. (1 hour lunch)

August 17, 2009 New Teachers A.M. - Home Schools
P.M. - Rising Sun High

August 18, 2009 New Teachers All Day - Rising Sun High

August 19, 2009 New Teachers School-based

August 20, 2009 All Teachers School-based

August 21, 2009 Elementary Teachers School-based
Secondary Teachers County-based

August 24, 2009 Elementary Teachers County-based
Secondary Teachers School-based

August 25, 2009 All Teachers School-based

November 6, 2009 Elementary Teachers Conferences
Secondary Teachers County-based

November 9, 2009 Elementary Teachers Conferences
Secondary Teachers School-based

January 22, 2010 All Teachers School-based

January 25, 2010 Elementary Teachers County-based
Secondary Teachers School-based

April 1, 2010 All Teachers School-based



