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A Quick Guide for

Floating Teachers

How to make the best of being a

traveling teacher %
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Establish Relationships

e Thtroduce yourself to each the teachers whose
yooms you will be using.

e DISCUSS their Classroom rules and expectations.

o

* BE FRIENDLYM
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Keys!

e ASK fOr g CopY Of all the keys t0 eaCh Of the rooms
you Will be using.

e Tf need be, ask for an elevator key.

e [,abel Your Keys SO that You know whiCh key goes to
whiCh room.
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Claim Your Space

e AS hard as it may be, ask £Or a place to Call your
owh ih each of the rooms that You use.

e (Jse this spaCe to store materials Or as a place for
students to hahd in homework or piCk up Sraded
Work.
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Organization

e (€t Yourself organized, use expanhdable files to sort and
separate ahy handouts, collected work and graded work.

e (Color coding Classes also may help you.

e (Carry a folder with you that contains ahy hecessary
forms, SuUCh as; guidance referrals, office referrals,
detentions Slips, hurse passes, and even post-it hotes, you
nhever know when you may need them.
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Outcomes

o TWrite out the daily
outcomes fOor each Class on
d poSt-it hote, at the Start
Of eacCh day.

o ASSigh the task Oof writing
the outcomes on the board
€0 g student ih the Class.

e YOu Canh also add to the
daily post-it, dates for
upcoming quizzes, tests,
ahd ahy other important
items.
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Materials

e TRunh through your activities
for the day and make a
Checklist of the materials
you Wwill heed, such as;
markers, glue, SCissors,
construction paper, poster
paper, etC.

e Tf at all possible gather
materials ahead of time anhd
drop them Ooff in the
Classroom, SO that they are
there wheh you heed them.
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Equipment Inventory

e Be sure to Khow what types Of qudio-Visual
equipment are available for your use ih each room.

e Tf you need any additional equipment be sure to
request it before you heed to use it, see your media
specialist.

AN\\N
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Lighten Your Load

o Gtop by your “home” as
often as you Cah to
drop Off any uhneeded
materials.
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o TAith the territory Of teaching, detentions are a
necessary tool in behavior mahagement, as SOon as
possSible decide on a consistent place to hold
detentions, after-sChool review

sessions or for administering make-up
assessments. Tell your students where this is and
he clire +0 he there when you
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RESPECT

e Jt's g go0d idea to |et Your Kids Khow You are a
Floating teacher. Engrain in them that the room
they are in is hot yours ahd that they heed to
respeCt not only your rules but regular teacher in
that room, rules as well.
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